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Parsippany-Troy Hills Township Schools

PROCEDURES FOR REPORTING STUDENT ABSENCE

When your child will be absent from school please call the main number of the school your child
attends and follow the voice prompt to reach the Child Safe Line (Elementary) and/or Attendance
Office (Secondary). Please leave the information requested below, in detail to allow us to insure
the health and safety of all students.

I) Date of absence
2) Child’s full name (please spell last name)

3) Grade, Teacher and/or Homeroom

4) State reason for the absence

5) Ifthe illness is flu-like (e.g.: Fever of 100° F or greater with sore throat or cough) please
indicate specific symptoms of illness

NOTE: Any child with a fever above 100° F with flu-like illness must stay home until at least 24

hours after their fever is gone, without using fever-reducing medicines like acetaminophen
or ibuprofen as the CDC recommends.

If there is no report of why a child is out sick or what the illness symptoms are, you will be
contacted for further information regarding your child’s absence.

REMEMBER: The following good hygiene practices will also help reduce the risk of infection:

* Cover your mouth and nose with a tissue when you cough or sneeze; put the used tissue
in a waste basket and wash your hands.

*  Wash your hands after coughing, sneezing, or blowing your nose.

* Use soap and water and wash your hands for 20 seconds; or

* Use an alcohol-based gel hand sanitizer (at least 62% alcohol) or alcohol-based hand
wipes; rub these on the hands until the liquid or gel dries.

Hivesal 4408

Stay Home if you are sick, limiting your
contact with others helps prevent the
spread of illness.




Closings announced through

SchoolMessenger

You will be notified via your home phone number.

OR: If you have created a Contact Manager account we will
contact you through your own profile preference.
If not, use the Activation Code that was mailed to your
home and create an account today at:
https://contactme.schoolmessenger.com/

IN CASE OF A DELAYED OPENING, SCHOOLS WILL
BEGIN Q0 mInutes LATER THAN USUAL

ALL CLOSINGS will be posted on the district website:

www.pthsd.k12.nj.us

Any closing prior to the start of school will be announced
by the following radio stations/TV stations:

News 12 New Jersey
Channel 4 NBC
Fox 5
Channel 7 ABC
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When you receive a message
from SchoolMessenger

1. DO NOT CALL YOUR CHILD’S SCHOOL

2. LISTEN TO THE MESSAGE Don't hang up. If you pick up the voice mail at
a later date, listen to the entire message. Do not call the schoo! or the District
office. If it is an emergency notification, it will include instructions if they are
needed.

3. To ensure that all families know when school has been cancelled or delayed,
Parsippany-Troy Hills Township School District will place a call to all parents
via School Messenger beginning at 5:30 a.m. on those days. If you need to
know whether school has been cancelled or delayed before you get a call, the
information will be posted on the website www.pthsd.ki2.nj.us. The calls are
made early so that students at the high schools, which may begin class early,
have enough time to get to school.

4. If you created a Contact Manager account you can go to your account and
replay the message.

5. In Contact Manager you can also make sure that you have an email address
listed for your student so that you can read the message.

6.  Check that you have the proper notifications checked in Contact Manager for
all message types. If a General announcement goes out and you have only
checked getting notifications for Emergency, you will not receive the General
message.

7. If your home phone number has

changed, contact your school’s secretary
immediately.

Sept 2017
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Parsippany-Troy Hills Township Schools

Barbara Sargent, Ed.D. 5 PO Box 52, 292 Parsippany Road

Superintendent of Schools Parsippany, NJ 07054

superintendent@pthsd ki2.nj.us (973} 263-7200 ext. 7250
September 2017

Dear Families:

On behalf of the Board of Education, our administrators, teachers and support staff, we welcome you to
the 2017-18 school year.

For all of us involved in the school system, whether we are parents, students, faculty, or support staff,
September truly marks the beginning of a new year. While January may be the official start to our calen-
dar year, September offers that same feeling of a clean slate. The air is charged with possibility, renewal,
and self-reflection. What goals will we set for ourselves as parents, as students, and as educators?

It is, therefore, perfect timing that the district works to conclude the Strategic Plan development begun
this past spring. Committees will work to design action plans that inform our district goals for 2017-18
and 2018-19.

STRATEGIC GOALS 2017-2022

* Our district will create an innovative and rigorous cducational experience in a borderless
learning community that produces creative students who are problem-solvers and self-directed
individuals,

*  All students will receive social and emotional support to become adaptable, confident citizens
who embody self-awareness and strong interpersonal skills, capable of responsible decision-
making and managing their cmotions and behaviors.

*  Our community of adult learners will be fully engaged in professional growth experiences
which enable them to continuously hone their craft and maximize student achievement.

Our mission is to provide every child with an outstanding education in an environment that is safe,
nurturing, and supportive. We can accomplish our mission with your help. We welcome your partnership
and invite you to work collaboratively with your child’s teacher and establish and maintain open commu-
nications between your home and our school. Together we can achieve the mission of the Parsippany-
Troy Hills Township School District and provide your child with an exemplary education.

Here's to a successful and positive school year!

Respectfully,
Pardaid Sax rﬁ&j—
Barbara Sargeritf Ed.D.

Superintendent of Schools

Education Today, Success Tomorrow



Parsippany-Troy Hills Township Schools

Robert S. Sutter g J P.O. Box 52
Assistant Superintendent af Human Resources Parsippany, NJ 07054-0052
(973) 263-7200 ext 7209

September 2017

Dear Parents/Guardians:

The members of the Parsippany-Troy Hills Township community of schools share a
common purpose. Teachers, administrators, and support staff join with each of you to
provide the best public education possible for over seven thousand boys and girls. We
are committed to insure a safe, harassment free learning and working environment for all
individuals in our schools, including students, staff, parents and guardians and all outside
vendors who provide services for our district.

To that end, as one of the district’s Affirmative Action Officers, I ask your help. Each
year we provide training for our staff in identifying and preventing harassment of all
types. Through our counscling and character education programs at all levels we help our
students understand that all people deserve common courtesy and each of us is entitled to
learn and work in a safe and secure environment, free of bullying or harassing behaviors.
Please talk to your sons and daughters about how they should be treated and how they
should treat other people. Reach out to your child’s counselor or principal if situations
arise that make them or you uncomfortable. Most importantly, please continue to tcach
by your example. Always speak to school personnel in a respectful manner.

Please know that each member of our staff understands the awesome responsibility we
have. We recognize that every parent wants only what’s best for their child. We too
want what’s best for each and every child we serve. Together we can provide not only an
outstanding education for our kids. but can help them understand the importance of
tolerance and respect.

Thank you for your continued support.

Alssistant Superintendent of Human Resources/
Affirmative Action Officer



PRINCIPAL’S MESSAGE

Dear Parents:

Welcome to the Parsippany-Troy Hills School District!

This elementary School Parent Handbook summarizes important school practices
and policies. As Parsippany’s elementary school principals, we strive to foster
positive and open communication between home and school. This handbook
represents the collaborative effort of all of us.

Use the Parent Handbook to become familiar with information which will help our
students and families to participate most effectively in Parsippany’s elementary
schools. Take the time to review and discuss the handbook with your child.

Parents, as our partners in the job of educating your children, we welcome your
suggestions. Please make an appointment or call your school to share your insights.

Smcerely,

Z

an Hershkowitz
Pr1n01pal



PARSIPPANY-TROY HILLS TOWNSHIP SCHOOLS

MISSION STATEMENT

The mission of the Parsippany-Troy Hills Township School District,
in partnership with families and the greater community, is to
challenge and nurture all students academically and to develop
confident learners who are compassionate, generous, appreciative,
and invested in their diverse world. This will be accomplished
through innovative opportunities that inspire life-long learning,
critical thinking and problem solving, creative exploration, and the

democratic collaboration among students and staff.

Date Adopted: 12/15/16



BOARD OF EDUCATION

Mr. Frank Neglia — President
Mr. Andrew Choffo — Vice-President
Mr. Timothy Berrios ' Mrs. Judy Mayer
Mr. George Blair Mr. Nicholas Kumburis
Mr. Joseph Cistaro Mrs. Susy Golderer
Mrs. Alison Cogan

ADMINISTRATION

Dr. Barbara Sargent, Superintendent
Dr. Jeff Charney, Assistant Superintendent/Chief Academic Officer
Dr. Robert Sutter, Assistant Superintendent of Human Resources
Mrs. Robin Tedesco, Business Administrator/Board Secretary
Mrs. Joni Benos, Chief of Staff/Public Information Officer
Mr. Anthony Giordano, Executive Director of Pupil Personnel Services
Dr. Nancy Gigante, Director of Planning, Research, and Evaluation -
Assessment and Accountability
Mr. Barry Haines, Director of Technology

Coordinating Program Supervisors
Mrs. Dana Ahmuty, 6-12 Language Arts/Media 6-12

Mr. Juan Cruz, Social Studies & K-12 Physical Education
Mrs. Pamela Freund, Mathematics/Business/6-12 Music
Mrs, Deborah Huffman, Special Education PreK-5
Mrs. Michele Neal, Special Education/6-12
Mrs. Annamarie Russo, K-5 STEAM — Math/Science/K-5 BSI/'GRO
Mrs. Vicky Santana, World Languages/K-5 Music/K-12 Art/K-12 ESL
Mrs. Lisa Vallacchi, K-5 Humanities — LA & Social Studies/K-5 Reading Specialist/K-5 Media
Ms. Rachel Villanova, 6-12 Science/Industrial Arts/Family Consumer Science
Mrs. Cory Wegesa, Guidance and Medical Services K-12

Eastlake Elementary
Intervale Elementary
Knollwood Elementary
Lake Hiawatha Elementary
Lake Parsippany Elementary
Littleton Elementary

Mt. Tabor Elementary
Naorthvail Elementary
Rockaway Meadow Elementary
Troy Hills Elementary
Brookiawn Middle

Central Middle

Parsippany High

Parsippany Hills

i Ditiee BdAdmumLivAugust 2017

Mr. Bryan Hershkowitz, Principal

Mr. Christopher Waack, Principal

Mrs. Merisa Rosa, Principal

Mrs. Angelina M. Finnegan, Principal
Mr. Steven Linzenbold, Principal

Ms. Michele Hoffman, Principal

Mrs, Marlene Toomey, Principal

Mr. Jeffrey P. Martens, Principal

Mr. Keith Cortright, Principal

Mrs. Rence Brandler, Principal

Dr. Natalic Betz, Principal

Mr. Christian Keegan, Assistant Principal
Mr. Michacl Nicosia, Assistant Principal
Mr. Mark Gray, Principal

Mr. Joseph Flanagan, Assistant Principal
Mr. Evan Totka, Assistant Principal

Dr. Denis Mulroony, Principal

Mr. Keith Bush, Assistant Principal

Ms. Lisa Garofalo, Assistant Principal
Mr. Thomas Rizk, Assistant Principal/ AD
Mr. Michael DiSanto, Principal

Mr. Richard Fonti, Assistant Principal
Mr. Todd Ricker, Assistant Principal/AD
Ms. Carly Stout. Assistant Principal



PARSIPPANY-TROY HILLS TOWNSHIP SCHOOLS
BOARD OF EDUCATION MEETING DATES
REGULAR PUBLIC MEETINGS

Thursday

Tuesday

Tuesday

Thursday

Thursday

Thursday
Thursday

Thursday

Thursday

Thursday
Tuesday
Tuesday
Thursday
Tuesday
Thursday
Thursday

Thursday

Tuesday
Tuesday
Thursday

Thursday

January 12, 2017

January 24, 2017

January 31, 2017

February 9, 2017

February 23, 2017

March 9, 2017
March 23, 2017

Apnl 13,2017

May 4, 2017

May 25, 2017
June 6, 2017

June 20, 2017
July 20, 2017

August 29, 2017

September 14, 2017

Scptember 28, 2017

October 19, 2017

November 14, 2017
November 28, 2017
December 14, 2017

January 4, 2018

January 5, 2017

Dr. Frank A. Calabria Education Center
Work Session

Dr. Frank A. Calabria Education Center
Work Session

Parsippany Hills High School**
20 Riwa Dr., Morris Plains, NJ

Parsippany High School®
109 Baldwin Road, Parsippany

Dr. Frank A. Calabria Education Center *

Dr. Frank A. Calabria Education Center*- Tentative Budget Adoption
Dr. Frank A. Calabria Education Center*

Dr. Frank A. Calabria Education Center*®
292 Parsippany Road, Parsippany

Parsippany Hills High School** Public tlearing & Adoption
20 Ruta Dr., Morris Plains, NJ

Parsippany High School**

Parsippany High School**

Parsippany Hills High School

Dr. Frank A. Calabria Education Center
Dr. Frank A. Calabria Education Center
Dr. Frank A. Calabria Education Center
Dr. Frank A. Calabria Education Center

Mt. Tabor Elementary School
900 Park Road and Rte. 53, Mt Tabor

Dr. Frank A. Calabria Education Center
Dr. Frank A. Calabria Education Center
Dr. Frank A. Calabria Education Center

Dr. Frank A. Calabria Education Center - Organization

NOTE-AIl meetings stan with Closed Session 6:30 P.M., Regular Meeting 7:00 PM

*Budget Discussion

**Student and/or Staff Awards
Adopted: January 5, 2017
Revised February 16, 2017

Board Elections ~ Tuesday, November 7, 2017




Parsippany-Troy Hills Township Schools 2017-2018 CALENDAR
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Board Approved: January 31, 2017

‘Aug 31 Teachers Report/Professional Development
Sept 1 Teachers Report/Professional Development
Sept 4 Schools Closed Labor Day
Sept 5 Teachers/6 & 9 Orientation
Sept 6 First Day for Students
Sept 21 Schools Closed Rosh Hashanah
Nov 7 Full Professional Dev Day for Teachers

No School Students

Nov9-10  NJEA Convention—Schools Closed
Nov 22 Half Day for All—District

Nov 23-24  Thanksgiving — Schools Closed

Dec 22 Half Day for All—District

Dec 25-29  Schools Closed Christmas Recess

Jan | Schools Closed New Year’s

Jan 15 Schools Closed Martin Luther King, Jr. Day
Feb 19 Schools Closed Presidents’ Day

Mar 12 Full Professional Dev Day for Teachers

No School Students

Mar 30 Schools Closed Good Friday

Apr 2-6 Spring Recess

May 28 Schools Closed Memorial Day

June 5 Full Professional Dev Day for Teachers
No School Students

June 19,20 Half Day Schedule for Students

June 21 Half Day/Last Day for Students—Graduation/
Last Day for Teachers

ALL VACATION DATES ARE TENTATIVE

AND SUBJECT TO CHANGE,
Grades K-12 are scheduled for 184 days, which allows for 4
snow/emergency days. If the number of snow/emergency
days used is either more or less than four, the calendar will
be adjusted accordingly. If more snow days are needed
they will be taken from the April Break beginning with
April 6.

The following are the possible teacher/student days per
month:

Teachers Students

September 20 17
October 22 22
November 18 17
December 16 16
January 21 21
February 19 19
March 21 20
April 16 16
May 22 22
June 15 14
190 184
Built in Snow Days -4 -4
186 180

MARCH 2018
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X = Schools Closed
A = Schools Closed for

Students/Full Day

Professional Development

for Staff

= Last Day for Students

/ Graduation

O = Last Day for Teachers

= Half Day Session




2017 - 2018

Schedule for Trimesters, Progress Report Distribution, Conferences and
Testing Dates

TRIMESTER AND PARENT MODULE OPEN DATES

End of 1# Trimester December 1, 2017
Parent Module-Open to View December 13, 2017
End of 2™ Trimester March 7, 2018
Parent Module-Open to View March 20, 2018
End of 3« Trimester June 12, 2018

Last day of School June 21, 2018

ELEMENTARY PARENT — TEACHER CONFERENCE DATES

November 17, 20 and 21

February 28, March 1 and 2

TESTING DATES

information to follow.



DX PARSIPPANY-TROY HILLS TOWNSHIP SCHOOLS B<

Parsippany High School
309 Baldwin Road
Dr. Denis Mulroony, Principal

Parsippany Hills High School
20 Rita Drive, Morris Plains, NJ 07950
Mr. Michael DiSante, Principal

Brooklawn Middle School
2350 Beachwood Road
Dr. Natalie Betz, Principal

Central Middle School
1620 Route 46 West
Mr. Mark Gray, Principal

Eastlake School
40 Eba Road
Mr. Bryan Hershkowitz, Principal

Intervale School
60 Pitt Road, PO Box 52, Boonton, NJ 07005
Mr. Christopher Waack, Principal

Knollwood School

445 Knoll Road

Lake Hiawatha, N.J. 07034
Mrs. Merisa Rosa, Principal

Lake Hiawatha School

1 Lincoln Avenue

Lake Hiawatha, NJ 07034

Mrs. Angelina Martino Finnegan, Principal

Lake Parsippany School
225 Kingston Road
Mr. Steven Linzenbold, Principal

Littleton School
51 Brooklawn Drive, Morris Plains, NJ 07950
Ms. Michele Hoffman, Principal

Mt. Tabor School

900 Park Road & Route 33

Mt. Tabor, NJ 07878

Mrs. Marlene Toomey, Principal

Northvail School
i Eileen Court
Mr. Jeffrey P. Martens, Principal

Rockaway Mcadow School
160 Edwards Road
Mr. Keith Cortright, Principal

Troy Hills Scheol
509 S. Beverwyck Road
Mrs. Renee Brandler, Principal

263-7001 T:40 - 2:25
Declayed Opening — 9:10/Half Day Dismissal 12:15
email — dmulroony@pthsd.net

682-2815 T:40 - 2:25
Delayed Opening — 9:10/Half Day Dismissal 12:15
email - mdisanto{@pthsd.net

428-7551 8:00 - 2:46
Delayed Opening — 9:30/Half Day Dismissal 12:46
email - nbetz(@pthsd.net

263-7125 8:00 - 2:46
Delayed Opening — 9:30/Half Day Dismissal 12:46
email — mgrayi@pthsd.net

428-7583 K-35 8:55-3:25
Delayed Opening — 10:25/Half Day Dismissal 1:30
email — bhershkowitzpthsd.net

263-7075 K-5 8:55-3:25
Delayed Opening — 10:25/Half Day Dismissal 1:30
email — cwaack(@ pthsd.net

263-7060 K-5 8:55-3:25
Delayed Opening — 10:25/Half Day Dismissal 1:30
email - marosa(z pthsd.net

263-4344 K-5 8:55-3:25
Delayed Opening — 10:25/Half Day Dismissal 1:30
email - amartinoi@pthsd.net

428-7572 K-5 8:55-3:25
Delayed Opening — 10:23/Half Day Dismissal 1;30
email - sglinzenboldi@ pthsd.net

682-2847 K-5 8:55-3:25
Delayed Opening — 10:25/Half Day Dismissal 1:30
email - mhoffman(i pthsd.net

889-3361 K-5 8:55-3:25
Delayed Opening — 10:25/Half Day Dismissal 1:30
cmail - matoomey(@pthsd.net

263-7070 K-5 B:55-3:25
Delayed Opening - 10:25/Half Day Dismissal 1:30
cmail - jmartenspthsd.net

263-7308 K-5 8:55-3:25
Delayed Opening — 10:25/Half Day Dismissal 1:30
email - kcortright{u pthsd.net

428-7588 K-5 8:55-3:25
Delayed Opening - 10:25/Half Day Dismissal 1:30
email-rbrandleri@pthsd . net

PACE/SKIP Community Education SKIP HOURS-Before School 7:15AM — After School until 6:00PM

CEC, 292 Parsippany Road

263-7200 x 3021
email-

ALL ADDRESSES PARSIPPANY, NJ 07054 UNLESS NOTED

b % Ml S el Al e July U 200 T



" BELL SCHEDULE 2017-2018

Bell Time One.Session Delaved Start
‘Brooklawn 8:00 - 2:46 R:00 - 12:46 9:30
Central 8.00 - 2:46 8:00 - 12:46 9:30
‘Parsippany High 7:40 — 2:25 7:40-12:15 9:10
Parsippany Hills 7:40 —2:25 7:40 - 12:15 9:10
Eastlake 8:55-3:25 8:55 - 1:30 10:25
Intervale B:55-3:25 8:55 - 1;30 10:25
Knollwood B:55-3:25 B:55 - 1:30 10:25
Lake Hiawatha 8:55-3:25 B:55-1:30 10:25
Lake Parsippany 8:55 - 3:25 8:55 - 1:30 10:25 _
Littleton 8:55-3:25 8:55 - 1:30 10:25
Mt, Tabor 8:55-3:25 8:55- 1:30 10:25
Northvail B:55-3:25 8:55 - 1:30 10:25
Rockaway Meadow B:55-3.25 8:55 - 1:30 10:25
Troy Hills B:55 —3:25 8:55 — 1:30. 10125

Preschool Waz Schedule 2017-2018

Class ;
AM. 9100 - 11:30 10:30 - 12:30
P.M - 12:30 - uéﬂ _ co méo

UEEMM?H.UEH.HO.HZEE@EZ

Q_a.mm
Mon-Thurs
_Friday :
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Upon arrival, students should line up on the blacktop at their designated grade level and wait for
the teacher’s instructions in regard to entering the building. Students should arrive no earlier than
8:45 AM. Outdoor play is not permitted at this time because it cannot be supervised and it may
cause problems before the beginning of class.

ARRIVAL PROCEDURES

INCLEMENT WEATHER

During inclement weather, all students will assemble and line up in the gymnasium. All students

should enter the building using the front door.

Eating in school, whether in a classroom or in the gymnasium/lunchroom, should be regarded in
the same manner as your dining area at home. We expect the cooperation of every child in
maintaining self-control in order that the safety, comfort and well-being of all may be assured.
Lunchtime should be a time for friendly conversation as the children enjoy their lunches.

LUNCH AND RECESS PROCEDURES

All children will have lunch in the gymnasium at the specified times, supervised by noontime aides
and teachers or the principal. On rare occasions, children will have lunch in their classrooms.

The children are expected to keep conversation at a moderate level and remain seated during the
lunch period (except for discarding lunch refuse and using the lavatories). Weather permitting,
children will have recess outside.

Generally, Eastlake students eat lunch in school. If you would like to make other arrangements,
please contact the Principal’s office.

=9

—
o
=%

STUDENT SIGN-OUT PROCEDURES

At the rare times when it is necessary for your youngster to be released before the end of the school
day, or if a change in pick up procedures at the end of the day is necessary, you must send a written
note to the classroom teacher on the morning of the day explaining the change. The teacher, in
turn, will advise the office. FOR AN EARLY RELEASE, YOU OR YOUR DESIGNEE MUST
COME TO THE OFFICE TO SIGN OUT AND PICK UP YOUR CHILD.

11



EASTLAKE SCHOOL
DISMISSAL PROCEDURES

Students are dismissed at 3:25 P.M. on Full Days and at 1:30 P.M. on One-Session/Early
Dismissal Days. In the case of an unscheduled early dismissal due to inclement weather
or other emergency, parents will be notified of the time of dismissal by way of the School
Messenger Notification System. Please see page 16 for details.

Bus students will assemble in their respective bus lines in the All Purpose Room and will
be escorted by a teacher to their bus upon its arrival.

Walkers in Kindergarten, 1%, 2™ and 3™ grades will be dismissed from the back door of
the primary wing. Kindergarten students only will be individually released by the teacher
and/or aide directly to a parent or parent designee (as set forth in writing by the parent),
who may then escort the child home either on foot or by car.

Walkers in grades 4 and 5 will be dismissed from the back doors of the intermediate wing
and will be released by their teachers as a group to either walk home on their own or wait
for a parent or designee.

Students who have been authorized to walk home unescorted, will be instructed to walk
home directly.

Students who have not been authorized to walk home unescorted will be instructed to
wait for their parents (or designee) on the sidewalk near the flagpole at the front of the
school. Staff members will supervise students. Please do not enter the building to meet
your child.

If you plan to escort your child home by car, please adhere to the following procedures:

Dismissal-PM

¢ Parents exiting their cars to pick up students, park your car in Lot B or the Visitor
designated spaces in Lot A. (See p. 15)

¢ Parents choosing to wait in their cars, must remain along the right-hand side of the first
driveway — while waiting in this line DON’T GET OUT OF YOUR CAR.

¢ Traffic exiting the school from parking Lot A must drive on the lefi-hand side of the first
driveway and wait for the Safety Patrol’s traffic directions.

» Traffic exiting the school from parking Lot B must wait for the Safety Patrol’s traffic
directions.

e During inclement weather there are more cars than normal picking up their children.
Please fill ALL available parking spaces prior to waiting in line. This will allow more
parents on the school grounds.

Any students who have not been picked up by 3:25 P.M. will be directed to the Main

Office. Those picking up after 3:25 P.M. will have to report to the Main Office and sign
their child out.

12
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VISITING THE SCHOOL

We welcome parent and community participation in our programs and activities. One of our primary concerns
is to ensure student safety. We utilize a “Video Identification System” on our main entrance door during the
school day. Please press the button and identify yourself in order to request access into the building. Visitors
must stop at the office upon entering the school building to sign in and to obtain a visitor’s pass. If a school
employee questions you while you are in the building, please understand that this practice protects your
children. Your patience and cooperation is appreciated. .

Parents and visitors must park their cards in the parking lot provided. Proper parking procedures must be

PARKING

followed at all times. (See page 15 for detailed procedures.)

ACCESS TO SCHOOL RECORDS

Parents/legal guardians may have access to their child’s records upon request to the school principal. These
records include progress reports, results of school testing and certain health data.

ACCESS TO GENESIS PARENT PORTAL

You will be receiving or have already received an email from the Parent Access Module provided by Genesis
Educational Services with user name and password information. It is a safe and secure way of enabling parents
to access their own student’s records (report cards, bus pass, teacher name, attendance, etc.) using the internet.
It is very important that you sign up and remember your user name and password as we do not send paper
copies of report cards or bus passes home,

Genesis Parent Access and Resources can be found on Eastlake’s website,
. Click on the Parents/Students heading and use the drop down for your selection.

If you still have any unanswered questions regarding the Genesis Parent Access Module, please email:

CUSTODY/CONTACT ISSUES

Parents/legal guardians are responsible for reporting in writing to the building principal and providing legal
documentation of any situation affecting their children.
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TRANFERS TO ANOTHER SCHOOL

Parents/legal guardians are advised to notify the office at least one week prior to transferring so that the
appropriate paperwork may be prepared.

STUDENT FUND RAISING

There will be no student door-to-door sales to raise money for school projects.

3
BIRTHDAY OBSERVANCES

Invitations to birthday celebrations may not be distributed during the school day unless every child in the class
receives one. Birthdays will be acknowledged and celebrated with classroom activities and/or non-edible
items only. This guideline is designed to reduce the risk of exposure to allergen agents in our schools, promote

healthy eating habits and provide an equal opportunity for all of our students to participate in all school
activities and events.

SCHOOL PHOTOGRAPHS

Each year, you will have an opportunity to purchase professional photographs of your child and a school
yearbook.

COMMUNICATIONS
The principal’s newsletter will be available in the Digital Backpack on a monthly basis. Please take the time
to read this, as this will be a primary source of information to parents. Please see page 23 for details on how to
access the Digital Backpack.

VANDALISM

Students should not vandalize or otherwise damage of deface any property, including fumniture and other
equipment. Parents or guardians shall be liable for damages made by their child. Textbooks are paid for by the
district and are loaned to the students. Students are responsible for any damage that occurs to the books that
have been issued to them. Fees will be assessed in line with the amount of damage. Lost books must be paid
for.
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PARKING LOT PROCEDURES
The safety of our school community is our top priority. Eba Road is the only entrance/exit to Eastiake School and it
is unsafe for children to have cars enter or exit against the stream of traffic. At the request of the Parsippany Police
Department, please do not park on the dead-end portion of Keyport Road when picking up your children. It is
recommended that you use the school procedure put in place for arrival and dismissal. Please use caution while
driving slowly and adhere to all traffic signs in the parking lot area.

General Rules

1. Use designated crosswalks when crossing from the school into the parking lot.
2. DO NOT CROSS between parked busses. Itis not safe.

3. Do not drive in the BUS ONLY Lane.

EASTLAKE SCHOOL
DROP OFF/PICK UP
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Arrival—AM

» Drive slowly along the car pool lane. Follow the posted signs and proceed to the “Student Drop Off" area.

» Once stopped, please quickly release your child from the passenger side of your car.

« To speed the arrival process, allow your children to exit the car independently on the passenger side. The first 3
cars in line should be able to enter the “student drop off" area to release their children.

« If you need to help your child out of the car, please park in a legal parking space.

» Please maintain one line of traffic in the moming to ensure an orderly routine.

Dismissal-PM

« Parents exiting their cars to pick up students should park their car in a legal parking space within Lot A or Lot B.

» Parents choosing to use the car pool lane, must remain along the right-hand side of the car poo! lane until our
students are dismissed. Please do not get out of your car or leave your car unattended while waiting in this lane.

» All traffic exiting the school must adhere to the posted trafiic signs. For the safety of our school community,
please do not make any illegal turns and be sure to yield to all school buses that are picking up our students.

» Please remember to give school buses the right of way during dismissal. Once a bus has come to a complete
stop you may pass the bus on its left to exit the parking lot.

During inclement weather there are more cars than normal picking up their children. Please fill ALL available

parking spaces prior to waiting in line. This will allow more parents onto the school grounds to pick up their
children.
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EMERGENCY CLOSING, DELAYED OPENING, SCHOOL MESSENGER
NOTIFICATION SYSTEM AND EVACUATION PROCEDURES

Sign up to receive time-sensitive announcements for Eastlake School via email and text
message right to your phone using the School Messenger Notification System. Be sure to sign up
for District notifications also since it's the quickest way to be contacted about school closings,
delayed openings and early dismissals. Just click the “School Messenger” icon on Eastlake’s website
to sign up.

Please create your own contact preference profile using School Messenger’s Contact Manager
website. The Contact Manager feature allows you to control the ways in which you prefer to be
contacted. Contact Manager also works like a mailbox, giving you a place to review messages you
may have missed. PARENTS: When entering ID numbers, do not input your child’s name,
ONLY their ID number.

Emergency closing prior to the start of the school day: School closings prior to the
start of the school day and delayed openings due to inclement weather will be also
announced by the following television stations:

News 12 New Jersey, Channel 4 NBC, Fox 5 and Channel 7 ABC

An announcement will also be posted on the District Web Site,
hittpy/fwww.pthsd.k12.nj.us.

Delayed openings:
Delayed openings result in school starting 90 minutes later than the regularly scheduled
time for grades K - 5. Bus students should arrive at their bus stop 90 minutes after their
regularly scheduled time.

Please understand that staff members also arrive 90 minutes later. Students may not

arrive early, as there will be no one available to supervise them. Your cooperation is
appreciated.

Emergency closing requiring early dismissal:

Should a unique weather situation (or other emergency condition) cause the
Superintendent to make a decision to dismiss schools early, you will be notified by the
School Messenger System. Parents are responsible for signing up for this service
and keeping their contact information current.

Parents must take responsibility for making arrangements for their child's safety in
the event that there is no one home when the child is dismissed early or arrival at
school is delayed.

School Evacuation Procedures

In the event that the school needs to be evacuated, students from Eastlake Schoo! will
report to Brooklawn Middle Schoo!
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PARSIPPANY-TROY HILLS TOWNSHIP SCHOOLS

2017-18 ELEMENTARY SCHEDULED EARLY DISMISSALS

These are the scheduled Early Dismissals/Half-Days. Please note: Inclement weather or
emergency situations can cause Unscheduled Early Dismissals/Half Days. Our Early

Dismissal school day is 8:55AM — 1:30PM.

September February

None Wednesday, February 28

October March

None Thursday, March 1
Friday, March 2

November April

Friday, November 17 None

Monday, November 20

Tuesday, November 21

Wednesday, November 22

December May

Friday, December 22 None

January June

None Tuesday, June 19
Wednesday, June 20

Thursday, June 21

SKIP PROGRAM

The SKIP (Safe Kids In Parsippany) PROGRAM provides quality care before school
and/or after school for your child in a safe and nurturing environment. Children must be

enrolled in the Parsippany Troy-Hills School District.

After School Program

e From dismissal until 6:00 pm.

e Snack provided.

e Time is set aside for children to do their homework with assistance provided by a

certified teacher.

¢ Children may join in organized activities or play with their friends.

Before School Program

* Beginning at 7:15 a.m. until the start of school.
¢ Children may read or take part in recreational activities.
* Delayed openings will cancel this program.

For more information, for fee structure, or to register a child, please call the PACE
(Parsippany Adult & Community Education) offices at 973-263-7001 (ext. 3021).




RIGHTS AND RESPONSIBILITIES OF STUDENTS

All students are entitled to enjoy the basic rights of citizenship recognized and protected by
law for persons of their age and maturity. The Parsippany-Troy Hills Township Schools
foster a climate of mutual respect for the rights of others. East student is expected to
respect the rights and privileges of other students, teachers, and district staff. Students
shall exercise their rights responsibly in compliance with rules established for the orderly
conduct of the district’s educational mission. Parsippany-Troy Hills Township Schools’
rules of conduct and discipline are established to achieve and maintain order in the school.
Students who violate the rights of others or who violate the district or school rules shall be
subject to disciplinary measures designed to correct the misconduct and to promote
adherence by all students to the responsibilities of citizens in the school community.

Student rights and responsibilities for achieving a positive environment at school
related activities include:

Attending school daily and on time.

Being prepared for each class with appropriate materials and assignments.
Maintaining good personal hygiene.

Exhibiting respect towards others.

Conducting themselves in a responsible manner.

Obeying all school rules and rules of safety.

A L

RIGHTS AND RESPONSIBILITIES OF PARENTS AND GUARDIANS

Parents have the responsibility to:

Make every effort to provide for the physical needs of the child.

Teach the child to pay attention and to obey the rules.

Be sure that the child attends school regularly. Promptly report tardiness and

absences to the school office.

Encourage and lead the child to develop proper study habits at home.

Participate in meaningful parent-teacher conferences to discuss the child’s progress

and welfare.

Keep informed of school policies.

Participate in school-related organizations.

Encourage good hygiene.

Be sure that the child is properly dressed for school and school-related activities.

0. Discuss progress reports and school assignments with their child.

1. Bring to the attention of school authorities any learning problems or conditions that
may relate to the child’s education.

12. Maintain up-to-date home, work and emergency telephone numbers and other

pertinent information so that information is readily available in the office.
13. Work together with school administrators, teachers and aides.

L) D —
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PARSIPPANY TROY- HILLS TOWNSHIP SCHOOLS
ELEMENTARY SCHOOLS
BEHAVIOR GOALS

“sos.”

AS A STUDENT AT EASTLAKE SCHOOL.!

e 1sHow resPecT FOrR MYSELF.
o IsHow rResPecT ForR OTHERS.
e |sHow ResPecT For MYy SCHOOL.

HERE ARE SOME WAYS | WILL KNOW | AM SHOWING RESPECT FOR

mySELF.

e [TAKE PRIDE IN MY SCHOOL WORK.
e | TAKE RESPONSIBILITY FOR MY WORDS AND ACTIONS.
e | TRY MY VERY BEST WHEN LISTENING AND LEARNING.

HERE ARE SOME WAYS | WILL KNOW | AM SHOWING RESPECT FOR

OTHERS:

| AM KIND AND HELPFUL TO OTHERS.

| USE POLITE WORDS LIKE “THANK YOU", “PLEASE"”, AND “YOU'RE
WELCOME".

e |VALUE THE RIGHT OTHERS HAVE TO LEARN.

e |UNDERSTAND THAT THERE MAY BE MORE THAN ONE WAY TO DO
SOMETHING WELL.

HERE ARE SOME WAYS | WILL KNOW | AM SHOWING RESPECT FOR MY

SCHOOL

| ACCEPT THE DIFFERENCES [N PEOPLE.
| SHOW RESPECT FOR SCHOOL PROPERTY.
| USE MY WALKING FEET IN THE CLASSROOM AND HALLWAYS.

| FOLLOW THE RULES OF THE CLASSROOM AND SCHOOL.
| USE MY HANDS FOR HELPING NOT HURTING.
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STUDENT BEHAVIOR/DISCIPLINE

Student behavior in school should be a continuation of parent expectations in the home.
Positive relationships are built on mutual trust and respect. Children need to be treated
with respect and should, in turn, treat others, both children and adults, with that same
respect. Harassment, intimidation, and bullying are not tolerated in our schools. Our
school district’s policy is available for review on the PTHSD web site. Any threats to
students or staff members will be taken seriously and will result in disciplinary action. In
addition, children should be considerate of other people's belongings and public property.

The purpose of discipline should be to help students recognize and understand the need for
acceptable behavior and to guide them in making responsible decisions in their
relationships with others. Discipline should also help children deal with information and
develop attitudes that are essential to their success in school and later in life.

Students shall be treated fairly and equitably. Discipline shall be based on a careful
assessment of the circumstances of each case. Factors to consider shall include:
seriousness of offense, student age, frequency of misconduct, and student attitude.

The goal of our discipline policy is self-discipline. With this in mind, we invite all parents,
partners in their children's education, to work with our teachers and the administration to
help our youngsters develop the self-discipline necessary to become responsible citizens.

DRESS CODE

Students are expected to dress at all times in a manner that reflects well on themselves,
their parents, their school and the community. Inappropriate attire should not be worn to
school. Bare midriffs, halter-tops, cut-off t-shirts, short shorts and t-shirts with messages
that may be offensive to teachers or students are inappropriate attire. Tank tops should fit
snugly around the underarm area. Shoes must be safe for playground and gym classes.
Footwear secured both front and back must be worn. Flip-flop sandals are not safe for
school environment. We appreciate your judgment and cooperation in helping to maintain
an environment of academic and mutual respect.

ARTICLES WHICH SHOULD NOT COME TO SCHOOL

Students may bring toys, games, etc. to school enly when their teacher instructs them to do
so {e.g., show and tell, special projects. The students will assume responsibility for any
items brought to school. Items specifically not to be brought to school include electronic
games, radios, cameras, cell phones, tape recorders or other articles deemed inappropriate
by the administration. Sports equipment should also be left at home. Such belongings
present a liability issue for our school. We would appreciate your help in keeping toys and
equipment at home. It should be understood that no weapons of any kind, real or
facsimile, should be brought onto school property.
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SCHOOL BUS PROCEDURES

Riding a school bus is a privilege that can be taken away. The schoo! bus driver is
responsible for discipline on the school bus, In order to ensure your children a safe ride, it is
imperative that they respect and obey the driver and the rules that have been set for their
benefit. Student misconduct will be reported to the principal who will take appropriate
disciplinary action. Students who do not conduct themselves properly may lose the
privilege of riding the bus.

Bus students shall not walk home without written permission from parents. Students riding
school vehicles must ride their assigned bus route to and from school. School bus drivers are
instructed to transport only students assigned to their vehicle, Under NO circumstances will
a student be discharged at a location other than the designated bus stop or will they be able
to take a friend’s bus home. Walkers are not permitted to ride school vehicles. These
procedures, while inconvenient at times, serve as a protection for your children. Please help
us by reviewing the following bus behavior guidelines with your child:

At the bus stop:

1. Arrive at the stop several minutes early.
2. Wait in a safe place, clear of traffic and not on neighborhood lawns.

3. Refrain from any type of “horseplay™: chasing games, snatching hats, throwing
ANYTHING.

4. Approach the bus after it has stopped and board it in an orderly manner. Do not race
other children to be first.

5. Using obscene language is forbidden.

On the bus:

—

. When you enter the bus, go directly to a seat and fasten your seatbelt.

2. Remain seated and facing forward at all times while the bus is moving. Sit with feet
under the seat, not in the aisle.

3. Keep your hands to yourself. Do not hit, push or pull at anyone or his/her clothing.

4. Keep your conversation limited to those near you. Shouting and yelling is
distracting to the bus driver and does not allow him/her to hear traffic sounds. No
profanity!

5. Do not allow large objects, such as musical instruments or athletic equipment, to

block the aisles or emergency exits.

Do not throw anything in the bus or out of the bus windows.

Do not extend your hands, elbows or head through the windows.

Obey your driver’s directions immediately.

Damage to seats, etc., must be paid for by the offender’s parents.

0 Bus riders are expected to be courteous to fellow pupils and the bus driver.

SweNe
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Getting off the bus:

g

hat

o

9.

. Do not unfasten your seatbelt until the bus has completely stopped.

Exit from your seats in turn, beginning with the front seats and progressing to the
rear seats. Do not leave anything on the bus.

Do not push or shove.

Be careful that no parts of your clothing or belongings hang loose as you exit the bus
to avoid being caught as the bus door closes.

A designated adult must meet kindergarten children at the bus stop.

[f you must cross the street upon leaving the bus, wait at least five giant steps back
from the street until the driver signals that it is safe.

Go directly home.

Never chase a bus after it has pulled away from the bus stop and do not run back to
get something you left behind or dropped near the bus. (Even with large mirrors, a
driver may not see you near the body of the bus.)

Maintain rules of safety and respect for property on your walk home.

Important: The students assigned to a bus are the only passengers allowed on the bus.
They will be picked up and dropped off only at their home stops. There are no exceptions to
these rules.

KINDERGARTEN BUS PROCEDURES

1.

2.
3.

Parents must attach their child’s name and address on the inside of his/her book bag
and must not remove this information for the duration of the school year.

An adult or older sibling must meet the student at the bus stop.

The kindergarten teachers will attach a yellow ribbon to the outside of each student’s
book bag to enable the bus driver to identify him/her as a kindergartner. This ribbon
must remain on the child’s book bag throughout the school year.

Kindergarten students will sit in the front of the bus unless there is a written parent
request for the student to sit with an older sibling.

SAFETY TRAVELING TO AND FROM SCHOOL

Please discuss these safety and courtesy rules with your youngster:

1.

Children should cross only at crosswalks.

2. Children should never speak to strangers. The PTA town-wide has requested that we
share any “alert” notices we receive regarding suspicious behavior toward children in
the community. When these “alert” letters arrive home, do not alarm your child, but
do review appropriate behaviors in questionable circumstances.

BIKE RIDING

1. Children who ride a bicycle to or from school must have a permission form signed
by their parent on file in the school office. Only students in grades 3, 4 and 5 may
ride a bike to/from school.

2. All bikers should provide their own locks.

3. Bikers should ride single file on driveways or sidewalks, not lawns, and watch for
pedestrians.

4. According to state law, every biker under age 14 MUST wear a helmet.

5. Schools cannot take responsibility for lost or stolen bikes or helmets.
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MEDICATION & MANAGEMENT OF LIFE THREATENING ALLERGIES IN SCHOOL

Whenever it is necessary for a student to take medicine during school hours, a Request for
Administration of Medication Form must be filled out and brought to the Principal for approval
(available online or in nurse’s office). All medications must be brought in the original labeled
prescription container by a parent/guardian. In order to give ANY medicine, prescription or non-
prescription, we must have a written request from the DOCTOR and parent indicating: 1. Name of
medication 2. Dose to be given 3. Time to be given 4. Length of time to be given 5. Reason for
medication. There are strict regulations concerning medication on field trips. Please call your
school nurse for an explanation of your options.

FIELD TRIPS

A signed parent permission slip must be returned to the school prior to the trip date or the student
will be denied the privilege of going on the trip.

When students take school trips, the following regulations will be in effect:

1. All students must ride in school-approved transportation. Any student who does not

travel in school-approved transportation will not be considered part of the group.

All students must return by school-approved transportation.

Students are under the supervision of the teacher and chaperons and are expected to

conduct themselves properly and follow all directions.

4. A student who fails to demonstrate appropriate behavior may lose the privilege of taking
such trips and will be subject to additional disciplinary action.

WD

CHILD SAFE PROCEDURES

We are all aware of the importance of having our children arrive at school safely. With this in
mind, the elementary schools sponsor a program called “Child Safe.” Parents must call the
school nurse at 973-428-7583 extension 1 between 6:30 AM and 8:45 AM whenever their child is
going to be absent for ANY reason. We are aware that no method is foolproof, but feel that the
“Child Safe” program is a precautionary measure that will give parents peace of mind.

DIGITAL BACKPACK

Eastlake posts the majority of our school notices online in a Digital Backpack. Go to Eastlake’s
website: http://www.pthsd.k12.nj.us/SCH/EA/home.html and click on the Digital Backpack
icon. Be sure to check the backpack weekly to stay current on all the Eastlake news.

23



Guidelines 5030E&M

Board of Education
Township of Parsippany-Troy Hills STUDENTS

ATTENDANCE

Attendance for Elementary and Middle Schools

In view of the importance of attending school, the only parent/guardian initiated
excusable absence for elementary and middle school students shall be:

1. illness (parent/guardian note required)
2. medical treatment (doctor/dentist note required)
3. religious holiday (parent/guardian note required)

Attendance of less than 160 days per year deprives the pupil of the classroom
experience deemed essential to learning. Excessive absence, whether excused or
unexcused, from school or from class, may result in retention. Excessive absence can
be deemed as truancy for which the Division of Youth and Family Services (DYFS)
or the local judicial may be asked to intervene.

Punctuality to school is an essential requirement for school success. Tardiness to
school is disruptive to the educational process of a child and the child’s classmates
and must be avoided. A teacher may not be able to make-up work missed for a child
repeated tardy to class. In the event of excessive tardiness, repeated offenses may be
addressed in accordance with the attendance policy.

Unexcused Absence

All other absences shall be unexcused and taken at the responsibility of the
parent/guardian. Therefore, before taking their child(ren) from class on any
unexcused absence, parent(s)/guardian(s) must check the consequences with their
building principal. Parent(s)/gnardian(s) should understand that excessive absence
may result in a possible retention. Excessive absence can be deemed as truancy for
which the Division of Youth and Family Services (DYFS) or the local judicial may
be asked to intervene.

Parent(s)/guardian(s) who take or allow their child(ren) to be away from school on
any unexcused absence or prolonged withdrawal*, do not have the right nor should
they have the expectation that the teacher will make special provisions to make up the
missed work before, during or after the absence.

Page 1 of 2
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Guidelines

5030E&M

Board of Education

Township of Parsippany-Troy Hills

STUDENTS

Date Approved:
Date Amended:
Date Revised:
Date Revised:
Date Revised:
Date Revised:
Date Revised:
Date Revised:
Date Revised:

Extended Unexcused Absences

4/24/69
11/3/77
6/29/78

7/9/81
11/9/82
6/23/83
7/11/85
8/28/96
8/18/05

Teachers shall not make any special provisions for students who are taken or allowed to
be away from school on extended unexcused absence or withdrawal (more than two days
at a time). Any test or assignment missed during an extended unexcused absence need not
be administered and may be recorded as a zero. The building principal has the right to
waive penalties given extenuating circumstances.

* An unexcused absence of 10 consecutive days or more shall result in the child being
dropped from the register. The child must be reenrolled when retuming to the school. It
is expected that if a child is withdrawn from school for an extended visit, the child will
be enrolled in a school during this period.

Page 2 of 2
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In an effort to minimize interruptions to the instructional day, a procedure for requesting and
picking up students’ homework when they are absent has been established. Please request
that homework be set-aside for your student when calling the “Child Safe” tape in the
morning. Indicate on the tape who will be picking up the homework, e.g., sibling, other
student, parent or adult. If another student is to pick up the homework, please make
arrangements with that student beforehand. Homework will be available in the office after
2:30 PM.

Homework is an essential part of the learning process. Homework serves a valid purpose
when it:

1. Provides essential reinforcement and/or extensions of skills.

2. Encourages good work habits and self-direction.

3. Promotes responsibility.

4. Helps to enrich and extend the school experience.
When homework is assigned it is primarily the responsibility of the student to complete and
return it at their scheduled time. It is the parent’s responsibility:

1. To provide suitable study conditions.

2. To provide an interest in the child’s work.

3. To willingly provide support when needed.

4. To see that homework is accomplished.
Both home and school will communicate with each other when a problem arises affecting
homework. The amount of time spent on homework will vary from day to day. Because of
individual differences and needs of the pupils, it is unsound to require or expect all pupils to
experience the same amount or kind of homework. The individual classroom teacher
determines homework practices.

26



